
REGULAR MEETING OF THE CITY COUNCIL 

OF THE CITY OF EAST RIDGE 
 

AGENDA 

February 12, 2026 

6:00 pm 

 

 

1. Call to Order 

2. Invocation 

3.    A.  Roll Call 

B. Milestone Awards 

4. Consent Agenda 

A. Approval of Minutes January 22, 2026 

B. Declaration of Surplus Property 

5. Communication from Citizens 

6. Communication from Councilmembers 

7. Communication from City Manager 

8. Old Business:  

A. ORDINANCE NO. 1239 - AN ORDINANCE OF THE EAST RIDGE CITY COUNCIL TO 

AMEND THE ZONING REGULATIONS AND THE ZONING MAP OF THE CITY OF 

EAST RIDGE, TENNESSEE SO AS TO REZONE THE PROPERTY LOCATED AT 1408 

SAN HSI DRIVE, TAX MAP #169K-J-009, FROM C-2 GENERAL COMMERCIAL 

DISTRICT TO R-2 RESIDENTIAL DUPLEX DISTRICT – Remove from the Table and 

Schedule Continuation of First Reading of the Ordinance 

B. ORDINANCE NO. 1241 - AN ORDINANCE OF THE EAST RIDGE CITY COUNCIL TO 

AMEND THE FISCAL YEAR 2026 OPERATING BUDGET, ORDINANCE NO. 1226, BY 

CHANGING THE REVENUES AND EXPENDITURES OF VARIOUS FUNDS (2nd 

READING) 

9. New Business 

A. ORDINANCE NO. 1242 - AN ORDINANCE OF THE EAST RIDGE CITY COUNCIL 

SETTING THE COMPENSATION OF THE CITY COURT CLERK IN ACCORDANCE 

WITH TITLE 3, CHAPTER 5, SECTION 3-504 (1st READING) 

B. ORDINANCE NO. 1243 - AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF 

EAST RIDGE, TENNESSEE, APPROVING THE DESIGNATION OF THE ASSISTANT 

CITY MANAGER AND AMENDING ORDINANCE 1226 TO FUND THE POSITION FOR 

ASSISTANT CITY MANAGER (1st READING) 

C. RESOLUTION NO. 3782 - A RESOLUTION OF THE EAST RIDGE CITY COUNCIL 

APPROVING A REQUEST TO OPERATE A HOTEL AT THE PROPERTY LOCATED AT 

6101 RINGGOLD ROAD, TAX MAP #169L-F-043.01, LOCATED WITHIN THE C-2 

GENERAL COMMERCIAL DISTRICT, IN ACCORDANCE WITH CITY CODE, ARTICLE 

V, SECTION 1203 TITLED USES PERMITTED ON REVIEW 



D. RESOLUTION NO. 3783 - A RESOLUTION OF THE EAST RIDGE CITY COUNCIL 

AUTHORIZING THE CITY MANAGER TO APPROVE CHANGE ORDER NO. 1 FOR THE 

JOHN ROSS ROAD RESURFACING PROJECT 

E. RESOLUTION NO. 3784 - A RESOLUTION OF THE EAST RIDGE CITY COUNCIL 

AMENDING RESOLUTION NO. 2634 ADOPTING A REVISED PUBLIC RECORDS 

POLICY FOR THE CITY OF EAST RIDGE, TENNESSEE 

F. Selection of Dates for Public Interviews of City Manager Candidates 

G. Discussion of Tentative Agenda for February 26, 2026, City Council Meeting (Attachment A) 

10. Adjournment 



ATTACHMENT A 

TENTATIVE AGENDA 

February 26, 2026 
 

8. Old Business:   

A. ORDINANCE NO. 1239 - AN ORDINANCE OF THE EAST RIDGE CITY COUNCIL TO 

AMEND THE ZONING REGULATIONS AND THE ZONING MAP OF THE CITY OF 

EAST RIDGE, TENNESSEE SO AS TO REZONE THE PROPERTY LOCATED AT 1408 

SAN HSI DRIVE, TAX MAP #169K-J-009, FROM C-2 GENERAL COMMERCIAL 

DISTRICT TO R-2 RESIDENTIAL DUPLEX DISTRICT (CONTINUATION OF 1st 

READING) 

B. ORDINANCE NO. 1242 - AN ORDINANCE OF THE EAST RIDGE CITY COUNCIL 

SETTING THE COMPENSATION OF THE CITY COURT CLERK IN ACCORDANCE WITH 

TITLE 3, CHAPTER 5, SECTION 3-504 (2nd READING) 

C. ORDINANCE NO. 1243 - AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF 

EAST RIDGE, TENNESSEE, APPROVING THE DESIGNATION OF THE ASSISTANT 

CITY MANAGER AND AMENDING ORDINANCE 1226 TO FUND THE POSITION FOR 

ASSISTANT CITY MANAGER (2nd READING) 

D. Discussion of proposed Mobile Food Vending Ordinance 

9. New Business 

A. RESOLUTION NO. _____ - Partnership agreement with D-bat Chattanooga 

B. RESOLUTION NO. _____ - Request to allow East Ridge Needy Child Fund to use Camp 

Jordan Arena and waive the rental fee  

C. RESOLUTION NO. _____ - Request to allow East Ridge Middle School to use a soccer 

and softball field and waive the rental fees  

D. RESOLUTION NO. _____ - Approval to solicit bids for the replacement of the East Ridge 

Community Center lower roof 

E. RESOLUTION NO. _____ - Award of Bid for the 2026 Street Resurfacing Program 
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REGULAR MEETING OF THE CITY COUNCIL  

OF THE CITY OF EAST RIDGE 

 

January 22, 2026 

6:00 p.m. 

 

The East Ridge City Council met pursuant to the meeting notice on January 22, 2026, at 6:00 p.m. in the East Ridge 

City Hall Council Chambers. Mayor Brian Williams called the meeting to order. 

 

Charles Cochran of the East Ridge Church of Christ gave the invocation. All present joined in for the Pledge of 

Allegiance.  

 

Present: Mayor Brian Williams, Vice Mayor David Tyler, Councilmember Jacky Cagle, Councilmember Jeff Ezell, 

Councilmember Andrea Witt, City Manager Scott Miller, City Attorney Mark Litchford, Finance Director Diane 

Qualls, City Clerk Jennifer Deitrick 

 

Attendance: Approximately 38 members of the public were present.  

 

Presentation of East Ridge Fire Department Special Commendation Awards 

Fire Chief Williams announced that Tony Malisaka and Joshua Williams have been awarded letters of commendation 

and that the Red Shift has received a shift citation. These awards were presented for their efforts during a recent house 

fire in which an individual was trapped inside the structure. 

 

Approval of Consent Agenda 

Councilmember Witt moved to approve the Consent Agenda. Vice Mayor Tyler seconded. There being no 

discussion, Mayor Williams asked for a roll call vote. Vice Mayor Tyler – yes; Councilmember Cagle – yes; 

Councilmember Ezell – yes; Councilmember Witt – yes; Mayor Williams – yes. Motion carried unanimously. 

 

Communication from Citizens  

Marie Holmes, 3620 Gleason Drive, expressed concern regarding on-street parking and requested No Parking signs. 

City Manager Miller confirmed that the signage has already been approved and will be installed.  

 

Communication from Councilmembers 

Vice Mayor Tyler expressed appreciation for a recent fire safety class.  

 

Councilmember Ezell reminded the public of the upcoming cold temperatures and encouraged residents to watch for 

icy conditions.  

 

Councilmember Cagle and Councilmember Witt had no comments.  

 

Mayor Williams announced that the grand opening of Venue 1921 has been rescheduled to February 7, 2026, due to 

inclement weather forecasts. He then invited Parks and Recreation Director Skiles to announce the upcoming Parks 

and Recreation events. Mayor Williams also reported on the upcoming East Ridge Library events and programs. 

 

Communication from City Manager 

City Manager Miller provided a progress update on the Community Center expansion project and noted that the 

closure date for the Bauchman Tunnel has changed but the new date has not yet been released.  

 

Old Business  

ORDINANCE NO. 1240 - AN ORDINANCE OF THE EAST RIDGE CITY COUNCIL TO AMEND EAST 

RIDGE MUNICIPAL CODE, TITLE 20, CHAPTER 2, WHICH CHAPTER IS KNOWN AS “THE EAST 

RIDGE AIR POLLUTION CONTROL ORDINANCE,” BY PROVIDING FOR INCREASED PERMIT 

AND CERTIFICATE FEES (2nd READING) 
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City Attorney Litchford read the ordinance on caption. City Manager Miller stated that the Chattanooga-Hamilton 

County Air Pollution Control Bureau requested an update to the City’s ordinance to increase permit, application, 

late, license, and emission fees.  

 

Councilmember Ezell moved to approve Ordinance No. 1240. Vice Mayor Tyler seconded. There being no 

discussion, Mayor Williams asked for a roll call vote. Vice Mayor Tyler – yes; Councilmember Cagle – yes; 

Councilmember Ezell – yes; Councilmember Witt – yes; Mayor Williams – yes. Motion carried unanimously. 

 

Discussion and Selection of Top Candidate for City Manager Appointment 

Mayor Williams stated that he had met with department heads, citizens, and staff for feedback. He noted that 

although two candidates possessed strong qualifications, he recommended reopening the recruitment process. 

 

Councilmembers Ezell and Witt agreed, with Councilmember Witt asking whether the same recruitment method 

would be used. Mayor Williams recommended continuing with the current process. 

 

Vice Mayor Tyler stated he had received mixed feedback from citizens and employees and expressed no objection 

to reopening the search. Councilmember Cagle requested that Council be provided with a minimum number of 

resumes for consideration. 

 

Mayor Williams raised the question of whether the salary range should be increased based on a nearby jurisdiction’s 

higher offer. City Manager Miller stated that he had shared his salary and car allowance with candidates; three 

chose to continue in the process, and one withdrew due to salary.  

 

Vice Mayor Tyler asked about the timing related to the budget process. City Manager Miller explained his role in 

preparing the budget and noted that Finance Director Qualls completes preliminary budget work. 

 

Councilmember Ezell moved to readvertise for the City Manager position. Vice Mayor Tyler seconded. Mayor 

Williams confirmed the recruitment process would remain the same. Councilmember Cagle requested at least five 

resumes be presented for consideration. 

 

There being no further discussion, Mayor Williams asked for a roll call vote. Vice Mayor Tyler – yes; 

Councilmember Cagle – yes; Councilmember Ezell – yes; Councilmember Witt – yes; Mayor Williams – yes. 

Motion carried unanimously. Following the vote, Council briefly discussed salary parameters and agreed to 

advertise the position with a salary range of $145,000–$160,000. 

 

New Business 

ORDINANCE NO. 1241 - AN ORDINANCE OF THE EAST RIDGE CITY COUNCIL TO AMEND THE 

FISCAL YEAR 2026 OPERATING BUDGET, ORDINANCE NO. 1226, BY CHANGING THE REVENUES 

AND EXPENDITURES OF VARIOUS FUNDS (1st READING) 

Finance Director Qualls reviewed the proposed amendments to the Fiscal Year 2026 budget ordinance.   

 

Vice Mayor Tyler moved to approve Ordinance No. 1241. Councilmember Ezell seconded. There being no 

discussion, Mayor Williams asked for a roll call vote. Vice Mayor Tyler – yes; Councilmember Cagle – yes; 

Councilmember Ezell – yes; Councilmember Witt – yes; Mayor Williams – yes. Motion carried unanimously.  

 

RESOLUTION NO. 3780 - A RESOLUTION OF THE EAST RIDGE CITY COUNCIL ACCEPTING 

THREE MILLION FOUR HUNDRED FIFTY‑FOUR THOUSAND DOLLARS ($3,454,000.00) FROM 

HAMILTON COUNTY GOVERNMENT FOR THE CONVERSION OF ATHLETIC FIELDS TO 

SYNTHETIC TURF AT CAMP JORDAN PARK 

City Attorney Litchford read the resolution on caption. Parks and Recreation Director Skiles stated that the 

Hamilton County Commission authorized the County Mayor to accept funds from the U.S. Department of Housing 

and Urban Development, and that of the total funding awarded to the County, $3,454,000 was designated for the 

turf improvements at Camp Jordan Park. 
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Councilmember Witt moved to approve Resolution No. 3780. Vice Mayor Tyler seconded. There being no 

discussion, Mayor Williams asked for a roll call vote. Vice Mayor Tyler – yes; Councilmember Cagle – yes; 

Councilmember Ezell – yes; Councilmember Witt – yes; Mayor Williams – yes. Motion carried unanimously. 

 

RESOLUTION NO. 3781 - A RESOLUTION OF THE EAST RIDGE CITY COUNCIL APPROVING A 

FIRST AMENDMENT TO THE CITY MANAGER EMPLOYMENT AGREEMENT AND 

AUTHORIZING ITS EXECUTION 

City Attorney Litchford read the resolution on caption. City Manager Miller stated that the amendment extends his 

employment agreement to February 27, 2026, and includes a 3% salary increase, consistent with the increase 

provided to all City staff effective July 1, 2025. 

 

Councilmember Witt moved to approve Resolution No. 3781. Vice Mayor Tyler seconded. Following brief 

discussion, Mayor Williams asked for a roll call vote. Vice Mayor Tyler – yes; Councilmember Cagle – yes; 

Councilmember Ezell – yes; Councilmember Witt – yes; Mayor Williams – yes. Motion carried unanimously. 

 

Discussion of Tentative Agenda for the February 12, 2026 City Council Meeting (See Attachment A) 

 

ATTACHMENT A 

TENTATIVE AGENDA 

February 12, 2026 

 

Old Business 

ORDINANCE NO. 1241 - AN ORDINANCE OF THE EAST RIDGE CITY COUNCIL TO AMEND THE 

FISCAL YEAR 2026 OPERATING BUDGET, ORDINANCE NO. 1226, BY CHANGING THE REVENUES 

AND EXPENDITURES OF VARIOUS FUNDS (2nd READING) 

No discussion.  

 

New Business 

RESOLUTION NO. _____ - City Court Clerk Pay Adjustment  

Court Clerk Cassidy stated that the Court Clerk position has not received a salary increase in the last eight years. 

 

 

Mayor Williams asked if there were any additional items to add to the agenda. 

 

City Manager Miller requested that discussion of a false alarm ordinance be added to the agenda. Police Chief 

Uselton and Fire Chief Williams summarized the operational impact of repeated false fire and burglar alarms. Chief 

Williams noted the proposed ordinance would not apply to single‑family residences. City Attorney Litchford 

clarified that under the draft ordinance, the property owner and alarm operator would be responsible for any fines. 

 

Councilmember Cagle expressed concern regarding trucks with more than three axles on Spring Creek Road and 

Sunnyfield Lane. City Manager Miller stated that “No Through Truck Traffic” signage has been authorized for 

Sunnyfield Lane, and signage could be posted on Spring Creek Road following Council direction. After some 

discussion, City Manager Miller stated that staff will work on verbiage for signage on Spring Creek Road that 

would still allow local deliveries to Parkridge Hospital.  

 

Councilmember Cagle also raised concerns about tractor-trailer parking on vacant lots along Ringgold Road. Chief 

Uselton reported that the property owner has agreed to block the lot. City Manager Miller added that some 

municipalities had signed agreements with property owners authorizing police to issue citations or tow vehicles 

where “No Truck Parking” signs were installed. Chief Uselton confirmed that the East Ridge Police Department has 

similar forms that can be adapted for this purpose. 

 

Mayor Williams announced that the Whataburger drive-thru will open to the public on January 26 and noted that the 

City will have resources in place to monitor traffic. 
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Adjournment 

There being no further business, the January 22, 2026, Regular Meeting of the City Council of the City of East 

Ridge was adjourned at 7:14 p.m. 

 

APPROVED: 

 

             

MAYOR      CITY CLERK 
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ORDINANCE NO. 1239 

 

AN ORDINANCE OF THE EAST RIDGE CITY COUNCIL TO 

AMEND THE ZONING REGULATIONS AND THE ZONING MAP 

OF THE CITY OF EAST RIDGE, TENNESSEE SO AS TO REZONE 

THE PROPERTY LOCATED AT 1408 SAN HSI DRIVE, TAX MAP 

#169K-J-009, FROM C-2 GENERAL COMMERCIAL DISTRICT 

TO R-2 RESIDENTIAL DUPLEX DISTRICT 

 

WHEREAS, Allen Jones with Stone Creek Consulting petitioned the East Ridge 

Planning Commission to recommend to the Mayor and Councilmembers of the City of East 

Ridge, Tennessee, the rezoning of property located at 1408 San Hsi Drive, Tax Map #169K-

J-009, from C-2 General Commercial District to R-2 Residential Duplex District. The 

property is more particularly described as follows:  

Lot 4, Block 5, Highway Park Subdivision, as shown on plat of record in Plat 

Book 10, Page 34, in the Register’s Office of Hamilton County, Tennessee.  Tax 

Map #169K-J-009             

  

 WHEREAS, the East Ridge Planning Commission held a public hearing on this 

petition on December 1, 2025, where it reviewed the rezoning request and heard and 

considered all statements concerning the petition; and 

 

WHEREAS, the East Ridge Planning Commission, by motion, recommended 

approval of the rezoning petition on December 1, 2025; and 

 

WHEREAS, the applicant has properly advertised in a paper of general circulation in 

the City of East Ridge that they will make application to the City Council of the City of East 

Ridge to request approval of the rezoning; and 

 

WHEREAS, notices of the public hearing before the City Council of the City of East 

Ridge have been served upon all property owners in the City within a distance of 300 feet 

from the affected property; and 

 

WHEREAS, the East Ridge City Council held a public hearing on January 8, 2026, 

at which time all interested parties were given an opportunity to be heard. 

 

NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE 

CITY OF EAST RIDGE, TENNESSEE, as follows: 

 

Section 1.   That the zoning regulations and the zoning map of the City of East Ridge, 

Tennessee, be and the same hereby are amended to rezone the property located at 1408 San 

Hsi Drive, Tax Map #169K-J-009, from R C-2 General Commercial District, to R-2 

Residential Duplex District, for uses consistent with such zoning. 
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BE IT FURTHER ORDAINED, that this ordinance shall take effect immediately 

after its passage, the public welfare of the City requiring it. 

 
 
 

 

 
 

  

 Approved on First Reading     , 2026 

 

 Approved on Second Reading     , 2026 

 

 

 

            

                    

      Brian W. Williams, Mayor 

 

ATTEST: 

 

 

       

      J. Scott Miller, City Manager 

 

 

APPROVED AS TO FORM: 

 

 

       

Mark W. Litchford, City Attorney  

 

 

 

 

 

 

 

 













 

 
 
 
 

STONE CREEK CONSULTING, LLC 
PO BOX 2067 | DUNLAP, TN 37327 | 919.793.4077 

 

October 20, 2025 

Re: Zoning Application Narrative 
 1408 San Hsi Dr 

 

1408 San Hsi Dr is zoned C-C and the request is to rezone the property to R-2 for the development of a 
duplex. Although the property is only 50 ft wide, it is a buildable lot for residential use since it is a lot of 
record dating back to 1926.  This area was historically zone LB (Local Business District) before the City of 
East Ridge adopted a new zoning district in 1998 establishing the C-2 district. As you can tell from the 
zoning map, a 600 +/- corridor was zoned commercial following Ringgold Rd. The proposed duplex use is 
a good transition from commercial activity to the south and the single-family homes to the north. The 
adjacent residential home are legal non-conforming since they are located within the C-2 zone. The 
property is located in the 100-year flood zone, so the structure will need to be elevated 1 foot above the 
base flood elevation. 

 

Sincerely,  

 

Allen Jones, PLA 

 









2 
 

☒ Yes        ☐ No       ☐ See Comments 
 

COMPATABILITY WITH DEVELOPMENT FORM 
The request is consistent with the scale and character of the surrounding residential 
development. The proposed use will result in a lower intensity of development than 
what is typically permitted in the C-2 zone, ensuring that the overall form and 
character of the area are maintained. 

☐ Yes         ☒ No       ☐ See Comments 
 

CONCERNS REGARDING LOCATION, LIGHTING, OR HEIGHT 
There are no nuisance concerns. The request is a downzoning of property. 

 
 
 



City of East Ridge 
1517 Tombras Avenue 
East Ridge, Tennessee 37412 

(423)867~7711 ●  www.eastridgetn.gov 

 

 

Department of Building and Codes 

 
 
     

 

 

Brian Williams          David Tyler          Jacky Cagle          Andrea Witt          Jeff Ezell                      J. Scott Miller  
Mayor           Vice-Mayor             Councilmember            Councilmember               Councilmember             City Manager               

DATE:         November 21st, 2025 

 

TO:              Planning Commission Members 

 

FROM:        Building and Codes Department 

 

SUBJECT:  Rezone 

 

Applicant:  Stone Creek Consulting LLC (c/o Allen Jones) 

 

Location:                     1408 San Hsi Drive 

Tax Map Number:       169K J 009 

 

Consider the request of Alen Jones to have the property located at 1408 San His Drive rezoned from C-2 

Commercial District to R-2  Residential Duplex District to construct a duplex. 

 

No compatibility challenges identified. 

 

 

1. The proposed duplex use aligns with the predominant residential character of San Hsi Drive. Adjacent 

residential and mixed-use areas suggest that introducing another duplex will blend with existing 

development rather than disrupt it. 

2. The request to rezone represents a reduction in land-use intensity, decreasing potential noise, lighting, 

and traffic impacts compared to permitted C-2 commercial uses. The request is a downzoning of the 

property. Note: STVRs would be allowed in an R-2 district if approved.  

3. There are several existing duplexes in the area that are legal nonconforming, being zoned R-1, 

constructed before ordinance 481 went into effect, indicating a historical mix of residential types. 

4. Setback and height standards of the R-2 district will ensure compatibility with adjacent single-family 

homes. Although the parcel does not meet the current size and frontage requirements, the parcel is a lot 

of record and is a buildable lot. The duplex form and scale align with existing residential structures 

along San Hsi Drive 

5. The rezoning request supports the ongoing residential stability of San Hsi Drive by allowing a modest 

duplex development consistent with the surrounding area’s form and character. The downzoning from    

C-2 to R-2 represents a balanced planning approach, encouraging appropriate residential infill while 

reducing potential commercial encroachment into established neighborhoods, creating a transitional 

zoning from commercial to high-density residential. 

The proposed rezone aligns with the guidelines of Resolution 3517, which aims to protect single-family 

residential neighborhoods. 



AGENDA MEMORANDUM 

02/12/2026 

Submitted by: 

 Diane Qualls 

Diane Qualls, Finance Director 

Per T.C.A. 6-56-208 the budget must be amended per ordinance as 

additional revenues or expenditures occur. This amendment will do the 

following: 

• Show use of the General Fund Balance as approved by Council

in previous meetings this Fiscal Year and last Fiscal Year. Three

million was set aside in the last budget year to pay for turf  at

Camp Jordan. Council approved an agreement with ASA

Engineering for a Stormwater Asset Management Plan.

• Due to issues with the contractor, the FY 2025 Resurfacing

program was completed in FY 2026 thus having to combine the

2 years into one budget year.

• Changes to the Capital Project Fund funds were moved from

Building and Grounds Department to General Government per

Council approval to purchase new servers for the City. Final

work is being done on Phase II at Camp Jordan Arena, the

remaining loan balance is being used. Resurfacing has been

amended to reflect having to combine two years together.

ORDINANCE NO. 1241 
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 Approved on First Reading      , 2026. 

 

 Approved on Second Reading     , 2026. 

 

 

            

                    

      Brian W. Williams, Mayor 

 

ATTEST: 

 

 

       

      J. Scott Miller, City Manager 

 

 

 

APPROVED AS TO FORM: 

 

 

       

Mark W. Litchford, City Attorney  
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ORDINANCE NO. 1242 

 

AN ORDINANCE OF THE EAST RIDGE CITY 

COUNCIL SETTING THE COMPENSATION OF THE 

CITY COURT CLERK IN ACCORDANCE WITH 

TITLE 3, CHAPTER 5, SECTION 3-504 

 

WHEREAS, the East Ridge Municipal Code Title 3, Section 3-504 requires the City 

Council to set compensation of the City Court Clerk by ordinance prior to an election; and 

 

WHEREAS, the compensation of the City Court Clerk shall not be increased or 

decreased during a single term of office; and 

 

WHEREAS, the current elected Court Clerk, Patricia Cassidy, has requested that the 

position’s salary be adjusted. 

 

NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE 

CITY OF EAST RIDGE, TENNESSEE, THAT: 

 

SECTION 1. The annual salary for the Elected Court Clerk is hereby set at 

$____________, effective on the first pay period following the election of the City Court 

Clerk on November 3, 2026. 

 

SECTION 2. The Finance Department is authorized and directed to make all necessary 

adjustments to implement this salary change. 

 

BE IT FURTHER ORDAINED that this resolution shall take effect immediately 

after its passage, the public welfare of the City requiring it. 
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 Passed on First Reading     , 2026 

 

 Passed on Second Reading     , 2026 

 

        

             

       Brian W. Williams, Mayor 

 

 

Attest: 

 

 

        

J. Scott Miller, City Manager 

 

 

Approved as to form: 

 

 

       

Mark W. Litchford, City Attorney 
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RESOLUTION NO. 3782 

 

A RESOLUTION OF THE EAST RIDGE CITY COUNCIL 

APPROVING A REQUEST TO OPERATE A HOTEL AT 

THE PROPERTY LOCATED AT 6101 RINGGOLD ROAD, 

TAX MAP #169L-F-043.01, LOCATED WITHIN THE C-2 

GENERAL COMMERCIAL DISTRICT IN ACCORDANCE 

WITH CITY CODE, ARTICLE V, SECTION 1203 TITLED 

USES PERMITTED ON REVIEW 

 

 

WHEREAS, Eric and Christy Chapman have petitioned the City Council pursuant to 

and in conformity with the Zoning Ordinance and Regulations of the City of East Ridge, 

operate a four‑unit hotel within the existing two‑story building located at 6101 Ringgold 

Road, Tax Map # 169L-F-043.01; and 

 

WHEREAS, the subject property is currently zoned C-2 General Commercial 

District; and 

 

WHEREAS, the C‑2 General Commercial District permits a range of commercial 

uses, including specific uses that require City Council approval as a Use on Review, pursuant 

to East Ridge Municipal Zoning Ordinance No. 481, Article V, Section 1200, and Section 

1203 (“Uses Permitted on Review”); and 

 

WHEREAS, the City Council has determined that such use is appropriate and 

desirable pursuant to and in conformity with the Zoning Ordinance and Regulations of the 

City of East Ridge and that the use, as presented, will not adversely affect the public health, 

safety, or welfare.   

 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE 

CITY OF EAST RIDGE, TENNESSEE, AS FOLLOWS: 

 

Section 1. The City Council finds that the proposed use of the tract of land as a hotel 

at 6101 Ringgold Road is consistent with the plans and policies of the City. The proposed use 

is also in harmony with the general purpose and intent of the City’s Zoning Ordinance and 

Regulations. The proposed use is compatible with the character of the area and will not 

significantly injure the value of adjacent property by noise, lights, fumes, odors, vibrations, 

traffic congestion or other impacts. The proposed use will not detract from the immediate 

environment and poses no potential hazard for further uses in the immediate vicinity. 

 

Section 2.  This passage of this Resolution is subject to the following conditions: 

 

(a) Eric and Christy Chapman shall comply with all applicable provisions of the 

City’s Zoning Ordinance and Regulations, including any local, state, and 

federal requirements. 

 

Section 3. The proposed use as a hotel is hereby approved. 
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BE IT FURTHER RESOLVED that this resolution shall take effect immediately 

after its passage, the public welfare of the City requiring it. 

 

Adopted this ______ day of _____________________ 2026. 

  

   

 

       

   Brian W. Williams, Mayor 

 

 

 

Attest: 

 

 

     

J. Scott Miller, City Manager 

 

 

Approved as to form: 

 

 

       

Mark W. Litchford, City Attorney 

 



City of East Ridge 
1517 Tombras Avenue 
East Ridge, Tennessee 37412 

(423)867~7711 ●  www.eastridgetn.gov 

 

 

Department of Building and Codes 

 
 
     

 

 

Brian Williams          David Tyler          Jacky Cagle          Andrea Witt          Jeff Ezell                      J. Scott Miller  
Mayor           Vice-Mayor             Councilmember            Councilmember               Councilmember             City Manager               

Date: February 9, 2026 

Use on Review 

 

Request Overview 

The applicant is seeking approval to utilize the existing two-story building located at 6101 Ringgold Road as a 

4-unit hotel. No significant expansion of the building footprint is proposed as part of this request. The proposed 

use requires City Council approval. 

 

Planning & Zoning Assessment 

The subject property is located along Spring Creek Rd and Ringgold Road within an area characterized by a 

mix of Commercial (C-2), low-density residential (R-1), and Light Industrial District (M-2) zoning districts. 

The parcel contains an existing two-story building, with a business located within the single-story structure, 

with direct frontage on Ringgold Road.  

Ringgold Road functions as a primary commercial corridor with established infrastructure, utilities, and transit 

access. The proposed hotel use is consistent with the Ringgold Road commercial and mixed-use corridor. 

Hotels are commonly located along arterial roadways and are intended to serve visitors, contractors, and 

regional travelers while supporting nearby commercial activity. 

 

The residential parcel adjacent to the proposed Hotel is currently being used for TPC employee parking. This 

situation will necessitate the addition of a landscape buffer. Three residential homes to the west of the proposed 

hotel could be affected by increased transient activity. 

The current C-2 zoning regulations under Article 5, Section 1200, Section Q, would allow for mixed-use 

development by right, which allows for a business to operate out of the existing structure, but would limit the 

number of residential units to three. 

Staff recognize potential concerns related to noise, lighting, parking, and general operational impacts due to 

proximity to residential properties. These concerns can be addressed through site plan review and adherence to 

development standards. If these criteria are met, the request represents a reasonable adaptive reuse while 

maintaining the overall character of the area. 

The request is comparable to the Holiday Inn located at 1441 North Smith.  

 

 

 



 
 

Michael Howell 

Building Official 
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RESOLUTION NO. 3783 

 
A RESOLUTION OF THE EAST RIDGE CITY COUNCIL 

AUTHORIZING THE CITY MANAGER TO APPROVE 

CHANGE ORDER NO. 1 FOR THE JOHN ROSS ROAD 

RESURFACING PROJECT 

 

 

WHEREAS, on June 26, 2025, the East Ridge City Council awarded the bid for the 

resurfacing of John Ross Road to APAC-Atlantic, Inc. d/b/a Talley Construction; and 

 

WHEREAS, during construction, additional field conditions were encountered, 

including increased milling depths, wider pavement sections, and required ADA‑related 

profile milling, which resulted in quantity overruns beyond the original contract; and 

 

WHEREAS, the Change Order Request reflects a net contract increase of Nineteen 

Thousand Three Hundred Eight Dollars and Sixty‑Seven Cents ($19,308.67) with no change 

to contract time; and 

 

WHEREAS, the additional costs are eligible for reimbursement through TDOT, and 

supporting documentation has been provided; and 

 

WHEREAS, City staff reviewed the change order and recommends approval, finding 

the additional work necessary, justified, and in the best interest of the City. 

 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE 

CITY OF EAST RIDGE, TENNESSEE, that the City Council hereby authorizes the City 

Manager to approve Change Order No. 1 for the resurfacing of John Ross Road resulting in 

an increase of Nineteen Thousand Three Hundred Eight Dollars and Sixty‑Seven Cents 

($19,308.67) to the contract amount.  

 

BE IT FURTHER RESOLVED that this resolution shall take effect immediately 

after its passage, the public welfare of the City requiring it. 

 

  



Resolution No. 3783 

Page 2 of 2 

Adopted this __________day of _______________ 2026. 

 

 

 

        

             

       Brian W. Williams, Mayor 

 

 

Attest: 

 

 

        

J. Scott Miller, City Manager 

 

 

 

Approved as to form: 

 

 

       

Mark W. Litchford, City Attorney 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Volkert, Inc. 
1428 Chestnut Steet 

Suite 118 
Chattanooga, TN 37402 

(423) 842-3335
www.volkert.com

A Century of Integrity in Infrastructure 

MEMORANDUM 

TO: City of East Ridge Commissioners 

FROM: Volkert 

DATE: February 5, 2026 

Subject: PIN 131488.00 – Resurfacing John Ross Road, East Ridge, Hamilton Co. – Change Order 1 

The purpose of this memorandum is to establish an understanding of the benefits of this change order. 

The overrun on this project was due to multiple factors such as the following:  

• The roadway had a significant amount of scabbing that needed remediation before new
material was placed on top (milling depths were increased).

• In some areas, the roadway width has sections wider than what was on the current plan spec.,
creating additional areas that were required to be milled per plan. This resulted in an increase in
the total tonnage of material that had to be removed and replaced.

• Profile milling was preformed to meet The Americans with Disabilities Act (ADA) requirements,
creating a safe transition from the roadway to the ADA ramps.

This change order is warranted and creates multiple benefits to the City of East Ridge. The longevity of 
the road will be improved with increased milling depth. The contractor removed voids that were 
potentially capable of holding water and undesirable materials that could otherwise create unraveling 
and potholes in the roadway surface, which would have resulted in reduced pavement life cycle. The 
small, added cost to the City of East Ridge will, overall, create a safer and more pleasant environment 
for pedestrians and motorists in the long term. The additional cost, although it will be initially paid out 
by the City of East Ridge, will have a reimbursement factor from TDOT.  

We have attached a copy of the letter from TDOT regarding the funding they are looking to add to help 
cover the cost of the project.  
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Supplemental Agreement and/or Request for Construction Change 
Change Order Request #01 

Project Title/Termini: Resurfacing of John Ross Road 
Owner: City of East Ridge PIN: 131488.00 

Address: 1517 Tombras Ave. State Project No.: 33LPLM-F3-282 
East Ridge, TN 37412 Federal Project No.: HIP-M-3576(10) 

Contract No.: 
County: Hamilton 

Whereas, we APAC Atlantic with Federal Insurance Company, as a Surety, entered into a contract with City of 
East Ridge, on May 5th 2025, for the construction by said Contractor of the above designated contract; and 
Whereas, certain items of construction encountered, are not covered by the original contract, we desire to submit 
the following additional items of construction to be performed by the Contractor and paid by the Owner at the 
price(s) scheduled therefore below: 
The purpose of this Change Order is to: 
Change the contract amount due to an over run on the quantities. 

As a result of this Change Order, contract time shall: 

 Not Change,  Increase by  days,   Decrease by  days 

Original Construction Completion Time: 60days   (Date: ) 

Original Contract Amount (A): 

Previously Approved Change Orders (B): 

$749,741.13 

$0 

Pending Change Orders (Awaiting Approval) (C): 

Current Change Order Request (D): 

Proposed Total Change Order Amount (B)+(C)+(D): 

New Proposed Contract Amount (A)+(B)+(C)+(D): 

$0 

$19,308.67 

$19,308.67 

$769,049.80 

Contract Completion Time with Change Orders: 60 days   (Date: ) 

Bond No. K42101692













  
  

 

        

 

AGENDA MEMORANDUM 

 

ADOPTION OF REVISED PUBLIC RECORDS POLICY 

 

FEBRUARY 12, 2026 

 

Submitted by: 

 

       

Jennifer Deitrick, City Clerk 

 

 

The City’s Public Records Policy has been revised to include two additional methods for 

submitting public records requests, as required by Tennessee state law. The revision also 

establishes a dedicated email address for open records requests to help streamline and more 

efficiently manage submissions received via email. 

 

A redlined version of the policy showing these changes is attached for Council’s review. 

 

RESOLUTION NO. 3784 



Resolution No. 3784 

Page 1 of 1 

 

 

RESOLUTION NO. 3784 

 

A RESOLUTION OF THE EAST RIDGE CITY 

COUNCIL AMENDING RESOLUTION NO. 2634 

ADOPTING A REVISED PUBLIC RECORDS POLICY 

FOR THE CITY OF EAST RIDGE, TENNESSEE 
 

WHEREAS, the Tennessee Public Records Act (TPRA), Tenn. Code Ann. 

§ 10‑7‑501 et seq., requires every governmental entity to adopt a public records policy by 

July 1, 2017, and to designate a Public Records Request Coordinator, establish procedures 

for written and oral requests, fees, redactions, and appeals; and  

WHEREAS, the City of East Ridge adopted its initial Public Records Policy by 

Resolution No. 2634 on March 9, 2017; and 

WHEREAS, city staff and the City Attorney have reviewed the policy and 

recommend revisions for clarity, consistency with state law, and improved public access. 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE 

CITY OF EAST RIDGE, TENNESSEE, that Resolution No. 2634 adopting the City of 

East Ridge Public Records Policy is hereby amended to replace the policy and related forms 

with the revised Public Records Policy attached hereto as Exhibit A. 

BE IT FURTHER RESOLVED, that this resolution shall take effect immediately 

after its passage, the public welfare of the City requiring it. 

 

Adopted this ______ day of ___________________, 2026. 

 

        

 

             

       Brian W. Williams, Mayor 

ATTEST: 

 

 

        

J. Scott Miller, City Manager 

 

 

APPROVED AS TO FORM: 

 

 

       

Mark W. Litchford, City Attorney 
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PUBLIC RECORDS POLICY 
FOR 

THE CITY OF EAST RIDGE 

Pursuant to Tenn. Code Ann. § 10-7-503(g), the following Public Records Policy for the 
City of East Ridge is hereby adopted by the East Ridge City Council to provide economical and 
efficient access to public records as provided under the Tennessee Public Records Act 
(“TPRA”) in Tenn. Code Ann. § 10-7-501, et seq. 

The TPRA provides that all state, county and municipal records shall, at all times during 
business hours, which for public hospitals shall be during the business hours of their 
administrative offices, be open for personal inspection by any citizen of this state, and those in 
charge of the records shall not refuse such right of inspection to any citizen, unless otherwise 
provided by state law.  See Tenn. Code Ann. § 10-7-503(a)(2)(A).  Accordingly, the public 
records of the City of East Ridge are presumed to be open for inspection unless otherwise 
provided by law. 

Personnel of the City of East Ridge shall timely and efficiently provide access and 
assistance to persons requesting to view or receive copies of public records. No provisions of 
this Policy shall be used to hinder access to open public records. However, the integrity and 
organization of public records, as well as the efficient and safe operation of the City of East 
Ridge, shall be protected as provided by current law. Concerns about this Policy should be 
addressed to the Public Records Request Coordinator (“PRRC”) for the City of East Ridge or to 
the Tennessee Office of Open Records Counsel (“OORC”). 

This Policy is available for inspection and duplication in the office of the City Clerk. This 
Policy is also posted online at www.eastridgetn.org. This Policy shall be applied consistently 
throughout the various offices, departments, and/or divisions of the City of East Ridge except 
the following offices, departments, or divisions of the City of East Ridge, which have separate 
public records policies: 

a. ____N/A        

b. _____________________________________________ 

c. _____________________________________________ 

I. Definitions: 

A. Labor: The time reasonably necessary to produce the requested records and includes 
the time spent locating, retrieving, reviewing, redacting, and reproducing the records. 

B. Labor threshold: The labor of the employee(s) reasonably necessary to produce 
requested material for the first hour incurred by the Records Custodian in producing the 
material. 

C. Records Custodian: The office, official or employee lawfully responsible for the direct 
custody and care of a public record.  See Tenn. Code Ann. § 10-7-503(a)(1)(C). The 
Records Custodian is not necessarily the original preparer or receiver of the record. 
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D. Public Records: All documents, papers, letters, maps, books, photographs, microfilms, 
electronic data processing files and output, films, sound recordings, or other material, 
regardless of physical form or characteristics, made or received pursuant to law or 
ordinance or in connection with the transaction of official business by any governmental 
agency. See Tenn. Code Ann. § 10-7-503(a)(1)(A).  

E. Public Records Request Coordinator (PRRC): The individual, or individuals, designated 
in Section III, A.3 of this Policy who has, or have, the responsibility to ensure public 
record requests are routed to the appropriate Records Custodian and are fulfilled in 
accordance with the TPRA. See Tenn. Code Ann. § 10-7-503(a)(1)(B). The PRRC may 
also be a Records Custodian. 

F. Requestor: A person seeking access to a public record, whether it is for inspection or 
duplication. 

G. Public Records Request Center: The City’s open records web portal designed for 
accepting and responding to Public Record requests. 

H. Personally Identifying Information (PII): Personally identifying information in Tennessee 
includes any data that can identify a person, directly or indirectly. This includes basic 
identifiers, such as Social Security numbers and phone numbers, as well as more 
complex data like IP addresses and geolocation data. 

Examples of PII include but are not limited to: 

• Social Security numbers; 

• Driver’s License numbers; 

• Bank account numbers; 

• Credit card numbers; 

• Passport numbers; 

• Biometric data, such as fingerprints; 

• Email addresses; 

• IP addresses; 

• Precise geolocation data; and 

• Street addresses and zip codes; 

• Telephone numbers; and 

• Insurance information contained in a motor vehicle accident report 

II. Requesting Access to Public Records 

A. Public record requests shall be made to the Public Records Request Coordinator 
(”PRRC”) or his/her designee in order to ensure public record requests are routed to the 
appropriate Records Custodian and fulfilled in a timely manner.  

B. Requests for inspection only cannot be required to be made in writing. The PRRC 
should request a mailing, or email address, from the requestor for providing any written 
communication required under the TPRA. 
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C. Requests for inspection may be made in person or by telephone, fax, mail, email, or 
using the Public Records Request Center online portal which can be accessed through 
the City’s website at https://www.eastridgetn.gov/city clerk.html.  

D. Requests for copies, or requests for inspection and copies, shall be made in writing 
using the Public Records Request Center online portal which can be accessed through 
the City’s website at https://www.eastridgetn.gov/city clerk.html.and may be submitted 
in any of the following methods: 

a. in person or by mail; 

b. email to openrecords@eastridgetn.gov; or 

c. the Public Records Request Center online portal which can be accessed 
through the City’s website at https://www.eastridgetn.gov/city clerk.html. 

E. Proof of Tennessee citizenship by presentation of a valid Tennessee driver’s license (or 
alternative acceptable form of governmental issued identification) is required of 
Requesters as a condition to inspect or receive copies of public records. Public notices, 
meeting documents, and frequently requested records may be readily available at 
www.eastridgetn.org.   

F. The City will make records available to Requesters online through the Public Records 
Request Center online portal, or in person at the Office of the City Clerk, 1517 Tombras 
Avenue, East Ridge, Tennessee; Monday through Friday, 8:30 a.m. – 4:00 p.m. 
(excluding holidays). If charges are assessed, payment is required prior to release of 
records to the Requester. 

G. In order for a party’s out-of-state attorney/agent/legal representative to obtain copies of 
public records, a release/authorization must be provided authorizing the release of 
records to the party’s out-of-state attorney/agent/legal representative, as an authorized 
exception for individuals who represent parties who were involved in incidents in the 
City of East Ridge. 

H. Public Record requests from out-of-state governmental agencies requesting law 
enforcement records and background checks will be accepted and fulfilled, as an 
authorized exception, unless prohibited by an expressed legal exception under the 
TRPA. 

I. Under certain circumstances, public records may be provided to out-of-state 
Requesters who are not Tennessee citizens, as an authorized exception approved by 
the City Attorney. 

J. A Requester is not entitled to special or more expeditious access to records due to the 
Requester’s occupation or association with a specific profession. See Tenn. Code Ann. 
§ 10-7-503(a)(7)(A). 

K. Except as provided in Tenn. Code Ann. § 10-7-504(g), all law enforcement personnel 
records shall be open for inspection, except as deemed confidential under state law. 
When the personnel records of a law enforcement officer are inspected or produced in 
response to a record request, the PRRC shall make a record of such inspection and 
provide notice, within three (3) days from the date of the inspection and production, to 
the officer whose personnel records have been inspected or produced: 

1. That such inspection or production has taken place; 
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2. The name, address and telephone number of the person making such 
inspection or who obtained copies of the personnel file; 

3. For whom the inspection or production was made; and 

4. The date of such inspection or production. 

III. Responding to Public Records Requests 

A. Public Record Request Coordinator 

1. The PRRC shall review public record requests and make an initial determination 
of the following: 

a. If the requestor provided evidence of Tennessee citizenship; 

b. If the records requested are described with sufficient specificity to 
identify them; and 

c. If the City is the custodian of the records. 

2. Within seven (7) business days of receipt of the request, the PRRC shall 
acknowledge receipt of the request and take any of the following appropriate 
action(s): 

a. Advise the requestor of this Policy and the elections made regarding: 

i. Proof of Tennessee citizenship; 

ii. Form(s) required for copies; 

iii. Fees (and labor threshold and waivers, if applicable); and 

iv. Aggregation of multiple or frequent requests. 

b. If appropriate, deny the request in writing, providing the appropriate 
ground which may include the following which is not an exhaustive list: 

i. The requestor is not, or has not presented evidence of being, a 
Tennessee citizen. 

ii. The request lacks specificity.  

iii. An exemption makes the record not subject to disclosure under 
the TPRA.  

iv. The City is not the custodian of the requested records. 

v. The records do not exist. 

c. If appropriate, contact the requestor to see if the request can be 
narrowed. 

d. Forward the records request to the appropriate Records Custodian in the 
City of East Ridge. 

e. If requested records are in the custody of a different governmental entity, 
and the PRRC knows the correct governmental entity, advise the 
requestor of the correct governmental entity and PRRC for that entity if 
known. 
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3. The designated PRRC(s) is(are): 

a. Name or title: Jennifer Deitrick, City Clerk 

b. Contact information: 423-867-7711, fax: 423-867-7340, or 
jdeitrick@eastridgetn.govopenrecords@eastridgetn.gov. 

4. The PRRC(s) shall report to the governing authority on an annual basis about 
the Governmental Entity’s compliance with the TPRA pursuant to this Policy 
and shall make recommendations, if any, for improvement or changes to this 
Policy. 

B. Records Custodian.   

1. Within seven (7) business days of receipt of a request for records, the Records 
Custodian shall undertake any of the following actions: 

a. The Records Custodian shall promptly make requested public records 
available in accordance with Tenn. Code Ann. § 10-7-503. If the Records 
Custodian is uncertain that an applicable exemption applies, the Records 
Custodian may consult with the PRRC, counsel, or the OORC. 

b. If not practicable to promptly provide requested records because 
additional time is necessary to determine whether the requested records 
exist; to search for, retrieve, or otherwise gain access to records; to 
determine whether the records are open; to redact records; or for other 
similar reasons, then the Records Custodian shall notify the Requester in 
writing of the time reasonably necessary to produce the records. 

i. If the Records Custodian reasonably determines production of 
records should be segmented because the records request is for 
a large volume of records, or additional time is necessary to 
prepare the records for access, the Records Custodian shall 
notify the requestor that production of the records will be in 
segments and that a records production schedule will be 
provided as expeditiously as practicable. If appropriate, the 
Records Custodian should contact the requestor to see if the 
request can be narrowed. Additionally, the Records Custodian 
shall provide an estimation of duplication costs.  

c. If appropriate, the Records Custodian shall deny the request in writing as 
provided in Section III.A.2.b. of this Policy. 

2. The Records Custodian shall provide the Requester with an estimate of 
reasonable costs to produce physical and/or electronic copies of the requested 
records. 

3. If a Records Custodian discovers records responsive to a records request were 
omitted, the Records Custodian should contact the requestor concerning the 
omission and produce the records as quickly as practicable. 

4. The City is not required to sort through files to compile information into a new 
record or to create a record that does not exist. See Tenn. Code Ann. § 10-7-
503(a)(4). 

C. Redaction 
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1. If a record contains confidential information or information that is not open for 
public inspection, the Records Custodian shall prepare a redacted copy prior to 
providing access. If questions arise concerning redaction, the Records 
Custodian should coordinate with counsel or other appropriate parties 
regarding review and redaction of records. The Records Custodian and the 
PRRC may also consult with the OORC or with the Office of Attorney General 
and Reporter. 

2. Whenever a redacted record is provided, a Records Custodian should provide 
the requestor with the basis for redaction. The basis given for redaction shall 
be general in nature and not disclose confidential information.  

3. Effective until June 30, 2026, Personally Identifying Information (PII), defined 
in Section I.H. above, of any person named in any motor vehicle accident 
report is confidential and not open for public inspection (see, Tenn. Code Ann. 
§ 10-7-504(a)(31)), except as provided as follows: 

a. Upon written request, any person named in any motor vehicle accident 
report, or such person’s agent, legal representative, or attorney, 
certifying that the person has permission from the person, persons, or 
entities authorized to obtain motor vehicle records information pursuant 
to Tenn. Code Ann. § 55-25-107(b)(1), (6), or (9), is authorized to 
receive an accident report containing PII of persons involved in the 
accident. 

b. Any federal, state, or local governmental agency, or any private person 
or entity acting on behalf of a federal, state, or local governmental 
agency, may use PII in carrying out the agency’s functions. 

4. The following information of any current City employee, or former employee, 
shall be treated as confidential and will be redacted from any records 
requested by a member of the public (see, Tenn. Code Ann. 10-7-504(f)): 

a. Home and personal cell phone numbers; 

b. Personal, nongovernmental, email addresses; 

c. Bank account and individual savings account, retirement account, and 
pension account information; 

d. Social Security number; 

e. Residential street address; 

f. Driver’s license information, except where driving or operating a vehicle 
is part of the employee’s job description or job duties, or incidental to the 
performance of the employee’s job; 

g. The information listed in subsections (i) through (v) of immediate family 
members, whether or not the immediate family member resides with the   
employee, or household members; and 

h. Emergency contact information, except for that information open to 
public inspection in accordance with the TRPA. 

D. Withdrawal and Closure of Inactive Requests 
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1. If a requester fails to respond within ten (10) calendar days to communications 
necessary for processing a public records request, the request will be 
considered withdrawn by the requester and will be closed. Examples include, 
but are not limited to: 

a. Requester does not respond by accepting or declining an estimate of 
charges for producing records. 

b. Requester does not submit payment after accepting the estimate of 
charges for producing records. 

c. Requester does not respond to the City’s request for clarification related 
to the records request. 

d. Requester does not respond to the City’s request for proof of Tennessee 
citizenship or other required documentation to fulfill the records request. 

2. If a requester wishes to proceed with their records request once the request 
has been withdrawn and closed due to inactivity, the requester may submit a 
new public records request through the Public Records Request Center online 
portal. 

 
IV. Inspection of Records 

A. There shall be no charge for inspection of open public records unless the charge is 
otherwise required by law. However, if the Requester seeks electronic or physical 
copies of records after inspection, the Requester may be charged for copying and labor 
costs associated with providing those particular records. 

B. The location for inspection of records within the offices of the City of East Ridge should 
be determined by either the PRRC or the Records Custodian. 

C. If determined by the PRRC or a Records Custodian, the PRRC or a Records Custodian 
may require an appointment for inspection at the Office of the City Clerk or may require 
inspection of records at an alternate location. Appointments may be made between the 
hours of 8:30 a.m. and 4:00 p.m., Monday through Friday.  

D. All inspections of records must be performed under the supervision of the PRRC, the 
Records Custodian, or his/her designee in order to protect the integrity and organization 
of the public records. Under no circumstances should a requesting citizen be left 
unattended while inspecting records. 

E. No photography devices may be used in connection with the inspection and all copying 
of public records must be performed by employees of the City, or, in the event that city 
personnel are unable to copy the records, by an entity or person designated by the 
Records Custodian. When circumstances prevent the use of municipal copying 
equipment, commercial copying services may be used. In this situation, the Records 
Custodian should receive a quote from the commercial copy service to be used. The 
quote should then be forwarded to the Requester along with an explanation of the need 
to use the commercial service and a time frame for completion. Finally, the Requester 
should be given an opportunity to proceed with the commercial service or to withdraw 
the request. 

V. Copies of Records 
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A. A Records Custodian shall promptly respond to a public record request for copies in the 
most economic and efficient manner practicable. 

B. Copies will be available for pickup at a location specified by the Records Custodian or 
his/her designee. 

C. Upon prepayment for postage, copies will be delivered to the requestor’s home address 
by the United States Postal Service. Additional permitted means of delivery are by 
Fedex delivery, if the requestor pays in advance. It is within the discretion of the 
Records Custodian to deliver copies of records through other means, including 
electronically, and to assess the costs related to such delivery.  

D. A requestor will not be allowed to make copies of records with personal equipment, 
such as personal storage devices.   

VI. Fees and Charges and Procedures for Billing and Payment 

A. Fees and charges for copies of public records should not be used to hinder access to 
public records.   

B. Records Custodians shall provide requestors with an itemized estimate of the charges 
prior to producing copies of records and may require prepayment of such charges 
before producing requested records. 

C. When fees for copies and labor do not exceed $1.00, the fees may be waived.   

D. The schedule of reasonable fees and charges for copies are as follows  

1. $0.15 per page for each letter-size (8 ½ x11) and legal-size (8 ½ x14) black 

and white copy, plus applicable labor charges. 

2. $0.50 per page for each letter-size (8 ½ x11) and legal-size (8 ½ x14) color 

copy, plus applicable labor charges. 

3. Accident reports - $0.15 per page for each letter-size (8 ½ x11) and legal-size 

(8 ½ x14) black and white copy produced, plus applicable labor charges. 

4. The actual cost of any other medium upon which a record is being produced. 

5. Maps, plats, electronic data, audio discs, video discs, and all other materials 
shall be duplicated at actual costs to the city. 

E. Requests requiring less than one (1) hour of municipal employee labor for research, 
retrieval, redaction and duplication will not result in an assessment of labor charges to 
the Requester. Employee labor in excess of one (1) hour may be charged to the 
requestor, in addition to the cost per copy and/or materials cost as provided in this 
section. 

F. For a request requiring more than one employee to complete, labor charges will be 
assessed based on the following formula: In calculating the charge for labor, a 
department head shall determine the number of hours each employee spent producing 
a request. The department head shall then subtract the one (1) hour threshold from the 
number of hours the highest paid employee(s) spent producing the request. The 
department head will then multiply total number of hours to be charged for the labor of 
each employee by that employee’s hourly wage. Finally, the department head will add 
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together the totals for all the employees involved in the request and that will be the total 
amount of labor that can be charged. 

G. If the city is assessed a charge to retrieve the requested records from archives or any 
other entity or outside vendor having possession of requested records, the Records 
Custodian may assess the requestor the cost assessed to the city. 

H. If a Records Custodian utilizes an outside vendor to produce copies of requested 
records because the Records Custodian is legitimately unable to produce the copies in 
his/her office, the cost assessed by the vendor to the City may be recovered from the 
requestor. 

I. If the public records requested are frail due to age or other conditions, and copying of 
the records will cause damage to the original records, the requesting party may be 
required to make an appointment for inspection. 

J. Payment is to be made by cash, credit card, or personal check made payable to the 
City of East Ridge.   

K. Payment in advance is required once the Requester has accepted the provided 
estimate of reasonable costs. 

VII. Aggregation of Frequent and Multiple Requests 

A. The City of East Ridge will aggregate record requests in accordance with the Frequent 
and Multiple Request Policy promulgated by the OORC when more than (4) requests 
are received within a calendar month (either from a single individual or a group of 
individuals deemed working in concert).   

B. The level at which records requests will be aggregated is more than four (4) requests 
(whether by agency, entity, department, office or otherwise). 

C. The PRRC is responsible for making the determination that a group of individuals are 
working in concert.  The PRRC or the Records Custodian must inform the individuals 
that they have been deemed to be working in concert and that they have the right to 
appeal the decision to the OORC. 

D. Routinely released and readily accessible records excluded from aggregation include, 
but are not limited to:  

1. Minutes of meetings 

2. Ordinances 

3. Resolutions 



  
    

   

  

 

 

                
               

      
            

            
 

              
   

             
     

                
    

                
             

   

 





   

 
 

 
 

 

   
      

       
     
     

                    
            

 

                   
   

   

 
   

 

  
  
  

 
 

  
   

   

  
   

    
   

  
    

    

                    
                    

                   
            

 





  

      
        

    
    

    
      

 

            
          

           
  

           
                

           

             
          

  

               
                 

            

 
      

 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

   
      

          
        
         

   
        

 
       

 

  
    



      

            
            

             
           
              

              
            

              
 

           
                 
               

                
              
             
             

      

         
             

            
 

            
            

          

           
             

              
    

             
               
            

           
                

     

             
                 

               

  
    



               
              
         

             
              

           
                  
        

          
               
             
     

           
           

    

           
               

           
          
 

           
               
               

         

            
           

              
    

            
                
     

            
                

        

       

  
    



               
    

               
            

             
                
       

              
      

           
               

               

            
              

     

        

           
      

          
    

              
            

          
              
       

             
            

       

             
           

        

              
         

  
    



 
  

             

           
                 

              
     

              
                
            

                

           
              
        

          
 

         

            
                  

              
                 

               
                 

   

              
             

              
               

              
     

          

          
        

             
 

  
    



  

 

              

              

            
              

        

          
                

              
  

           
             

          
    

            
  

           
       

            
     

          
         
 

            
           
         

    

         
     

         
               

             
           

  
    



      
     
      
  
       
         

            
              

            
             

             
              

              
 

           
               
                
              

               
              

                
  

          
              

              
              

            

         

          
                 

        

     

             
               

           
                 

          

  
    



           
       

 

 

 

 

 
  

        

        

      

        

          

             
           

             
              

             
            

            
             

             
  

            
               

           
 

            
              

         

            
              
      

           
              

             
                

              
            
              

  
    



            
           

         

       
           

             
         

             
      

           
                
             

  

            
  

               
               
               

  

               
          

               
         

             
             

  

            
                

               
    

            
               
            

              

  
    



            
           

             
                 

             

 
 

              

             
              
              
                
           

              
    

         

              
               

               
                
                
         

           
             

                
              

              

  

             
             
                 

                
             

              
         

  
    



               
                
              

             
             

               
         

               
                 

             
             

            
                

  

        

              
                

               
                 

  

            
               

      

            
               

              

           

           
              

                
 

         

            

             
 

  
    



              
    

          
   

             
               

             
            
    

               
   

            
   

              
               

   

  

            
              

                
       

           
               

               
               

           

              
              
        

             
             

         
              

             

  
    



                 
               

  

              
              

               
                 

   

              
              

              
             
              

               
                

                
              
               

              

                
                 

              
          

              
                

               
     

 

 
 

 

 
 

       

      
    

      

   
  

    
      
   

   
   

  
     

   
 

     

  
    



             
              
             

            
             

             
               
                 
              

               
  

    

    

  

 

    

 

     

    

     

  
    



 

 
AGENDA MEMORANDUM 

D-BAT AGREEMENT 

 

FEBRUARY 26TH, 2026 

 
Submitted By: 

Shawnna Skiles     

Shawnna Skiles, Parks and Recreation Director 

   

SUBJECT: Approval for Agreement with D-BAT Chattanooga 

The Parks and Recreation department is seeking approval for the following agreement with D-BAT 

Chattanooga. Below is an outline of the 2026 Partnership between D-BAT Chattanooga and East Ridge 

Parks and Rec for the Spring, Summer, and Fall Seasons. 

Agreement Summary/Details: 

Spring Season – March 5th – May 22nd 

Summer Season – May 25th – July 20th 

Fall Season – September 8th – November 1st 

 

D-BAT Chattanooga will provide the following opportunities for East Ridge Parks and Rec  

● Provide a Free Swing Card with 10 credits for use of machine cages on Friday, Saturday and/or 

Sunday to current registered players – 1 card issued per day per player. Only registered players 

with East Ridge can use credits. The Swing Card is turned back the same day to the front desk.  

● Sponsor East Ridge Parks and Rec Day at D-BAT with Free skills clinic for East Ridge softball 

and baseball players Saturday, March 21st - 9:00AM – 10:30AM 

● D-BAT representative will attend Coaches meeting at Camp Jordan or host at D-BAT Q & A 

Coaches Clinic 

○ Softball – March 3rd 

○ Baseball – March 4th 

● 5% Discount on Pro Shop Merchandise at D-BAT Chattanooga during dates listed for each 

season for current players on roster provided. 

 

East Ridge Parks and Rec will: 

● Pay one-time fee of $5 per registered player to D-BAT Chattanooga by end of 1st week of each 

season listed. 

● Provide D-BAT Chattanooga by start date of each season with a park roster of all current 

registered baseball and softball players name, parent name, phone and email contact (excluding 3-

6yr old tee ball players). 

● Promote partnership and other opportunities to registered players and coaches 

● Notify D-BAT Chattanooga management of any players who quit during season or become 

suspended or are terminated from East Ridge Parks and Rec Program as those players will no 

longer be eligible to benefit from partnership with D-BAT. 

 

Attachment  

SS 

RESOLUTION NO. _____ 





AGENDA MEMORANDUM 

EAST RIDGE NEEDY CHILD FUND TOY/CAR SHOW 

February 26th, 2026 

Submitted By: 

Shawnna Skiles 
Shawnna Skiles, Parks and Recreation Director 

SUBJECT: Request to Waive Rental Fees for Corvettes for Kids. 

The East Ridge Needy Child Fund, a 501(c)(3) non-profit organization, has requested use of the 

Camp Jordan Arena on August 8, 2025, from 7:00 AM to 8:00 PM to host a new event, Corvettes for 

Kids. Gail Phillips, representing the organization, is requesting that the City waive the $1,300.00 

facility rental fee, as well as any additional charges that may be incurred for the event. 

In previous years, the organization has raised varying amounts per event, with proceeds benefiting 

the East Ridge Needy Child Fund. For this year’s event, proceeds will be shared between the East 

Ridge Needy Child Fund and the East Ridge Optimist Club, both of which support children and 

families in need within the City of East Ridge. The organization has met all requirements of the 

Facility Waiver Policy adopted in 2024, and all necessary documentation is on file with the City 

Recorder. 

City staff recommends approval of the request to waive all facility fees in support of this event. 

SS 

RESOLUTION NO. ______ 











































 

 

 

 

 

AGENDA MEMORANDUM 

East Ridge Middle School 

February 26, 2026 

 

Submitted By: 

Shawnna Skiles     
Shawnna Skiles, Parks and Recreation Director 

   

 

SUBJECT: 

East Ridge Middle School has requested the use of a soccer and a softball field at Camp Jordan 

for the Spring and Fall seasons of 2026. They are asking the city to waive the associated rental 

fees. 

Historically, the city has permitted them to use the fields at no cost. Staff recommends approving 

the usage of the fields by East Ridge Middle School, contingent on field availability at Camp 

Jordan. 

Please see the attached required forms. 

SS 

 

RESOLUTION NO. _____ 







 

 

AGENDA MEMORANDUM 
COMMUNITY CENTER LOWER ROOF REPAIR 

February 26th, 2026 

Submitted By: 

Shawnna Skiles     

Shawnna Skiles, Parks and Recreation Director 

  

SUBJECT: Community Center Low Roof 

During a recent walkthrough of the East Ridge Community Center as part of the Fire Suppression System project, 

City staff identified multiple holes throughout the lower portion of the roof. These conditions raised 

immediate concerns regarding water intrusion, structural deterioration, and the overall integrity of the facility. In 

response, staff requested several roofing contractors to inspect the building and provide preliminary evaluations. 

Based on these assessments, the city received verbal estimates ranging from $60,000 to $70,000 to install a new 

roof over the existing R‑Panel system. Contractors confirmed that the current roof is significantly aged and that 

the observed holes and underlying deficiencies require timely corrective action. 

To properly address these issues, the Parks and Recreation Department recommends initiating a formal sealed 

bid process for the installation of a new 50‑mil PVC Duro‑Last roofing system at the Community Center 

located at 1515 Tombras Avenue  

Warranty Requirement 

The selected contractor must provide a 20‑year manufacturer’s warranty covering both labor and materials 

against leaks, in accordance with Duro‑Last specifications. 

Recommendation 

Following receipt and evaluation of sealed bids—reviewed for responsibility, responsiveness, compliance with 

specifications, and warranty qualifications—staff will recommend awarding the project to the lowest responsible 

bidder. 

Funding may be drawn from the Capital Projects Fund (Upgrades to Buildings – Various Sites), which 

supports major facility repairs and emergency infrastructure needs. Given the observed roof damage, structural 

concerns, and professional estimates, staff consider this project urgent and necessary to move forward. 

SS 

RESOLUTION NO. _____ 
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